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With effect from September 2021, the following three online forms are available in students’ accounts 

on BUniport for theses submission. The Graduate School will no longer accept printed/hard copies of 

students’ theses. This user guide will highlight the key features and administrative application 

procedures of the online thesis submission system. For details of the requirements and arrangements 

of thesis submission and oral examination, please refer to GS’s website [LINK] 

 

1. Submission of Thesis (for Examination) 

2. Submission of Revised Thesis (for Format Check)  

3. Submission of Final Thesis (for Graduation) 

[Path: BUniPort -> Studies -> My e-Application -> Online Form] 

 

1. Submission of Thesis (for Examination)   

This form is for a student to submit a thesis for examination, or a revised thesis for re-assessment if 

needed (for example, when substantial revision is required).  

 

Important notes to students: 

 Read the Guideline page before submitting the form 

 Make sure you have completed all the graduation requirements (except oral examination and 

final thesis submission) listed in Section 15 of the “General Guidelines and Procedures for 

Research Pstgraduate Degrees” in the Handbook for Research Postgraduate Students.    

 Upload the following documents in separate files. 
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The administrative procedures are as follows: 

Action Party 

1. Thesis submission to the system By student  

2. Endorsement of the thesis for examination through the 

system 

By Principal Supervisor; and then 

By Department 

3. Circulation to the Examination Board By Graduate School 

 

2. Submission of Revised Thesis (for Format Check)  

This form is for a student to submit his/her revised thesis for format checking by the Graduate 

School. Upon completion of format checking, the student will receive a thesis acceptance page and 

suggestions on format revision (if any) by email. 

 
Important notes 
1. This online form is applicable to students required by the Examination Board to make minor 

revisions to their theses.  
2. Students required to make substantial revisions to their theses should submit their substantially 

revised theses for reassessment by using the Submission of Thesis (for Examination) form again. 
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The administrative procedures are as follows: 
Action Party 
1. Submission of the following documents to the system: 

 Revised thesis; and  
 A memo obtained offline from the Principal 

Supervisor and the Chair of Examination Board 
confirming acceptance of the revised thesis 

By student  
 

2. Format checking 
 A Thesis Acceptance Page, along with suggestions 

on format revisions (if any), will be sent to the 
students by email  

By Graduate School 

3. Format revision, if necessary By student 
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3. Submission of Final Thesis (for Graduation)   

 

This form is for a student to submit his/her final thesis, with format already revised as suggested, for 

deposit in the University’s Integrated Research Information Management System (IRIMS). 

 

 
Action Party 
1. Submission of the following documents to the system: 

 final thesis with the Thesis Acceptance Page placed 
at the very beginning (in front of the title page) 

 the abstract of the thesis  

By student 
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 a document of justifications (e.g. a letter of 
support from Principal Supervisor) only if an 
embargo of more than two years is requested  

2. Indication of the embargo period, if necessary, in the 
online form  

By student 

3. Thesis transfer to IRIMS By Graduate School 
 


